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§2105.2

to consult with the Secretary before
invoking the formal procedures set out
below.

§2105.2 Requests for
records and copies.

(a) Formal public requests for infor-
mation from the records of the Com-
mission of Fine Arts shall be made in
writing with the letter clearly marked
“FREEDOM OF INFORMATION RE-
QUEST.” AIl such requests should be
addressed to the Secretary, Commis-
sion of Fine Arts, 708 Jackson Place,
NW., Washington, DC 20006.

(b) Records must be reasonably de-
scribed. A request for all records fall-
ing within a reasonably specific cat-
egory shall be regarded as conforming
to the requirement that records be rea-
sonably described if it enables the
records requested to be identified by
any process that is not unreasonably
burdensome or disruptive of Commis-
sion operations.

identifiable

§2105.3 Action on initial requests.

(a) The Secretary will make a deter-
mination as to whether or not to re-
lease requested information. Generally,
determination will be made to release
the requested information if: (1) It is
not exempt from disclosure or

(2) It is exempt from disclosure but
its withholding is neither required by
statute, nor supported by sound
grounds.

(b) Determination will be dispatched
within ten days, excluding Saturdays,
Sundays, and legal public holidays,
after initial receipt of the request.

(¢) In unusual circumstances, the
time for initial determination on re-
quests may be delayed up to a total of
ten additional days, excluding Satur-
days, Sundays, and legal public holi-
days and notice of such delay shall be
dispatched within the first ten days,
excluding Saturdays, Sundays, and
legal public holidays following the ini-
tial receipt of the request.

(d) Letters denying access to infor-
mation will:

(1) Provide the requester with the
reason for the denial.

(2) Inform the requester of his right
to appeal the denial within 30 days.

(3) Give the name and title of the of-
ficial to whom the appeal may be sent.
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(4) Give the name and title of the of-
ficial responsible for the denial.

§2105.4 Appeals.

(a) The Chairman of the Commission
is the appellate authority for all deni-
als.

(b) The Chairman will act upon the
appeal within twenty days, excluding
Saturdays, Sundays, and legal public
holidays.

(¢) In unusual circumstances, the
time for action on an appeal may be ex-
tended by an additional ten days, ex-
cluding Saturdays, Sundays, and legal
public holidays minus any extension
granted at the initial request level
under §2105.3(c).

(d) In the event that the appeal up-
holds the denial, the requester will be
advised that there are provisions for
judicial review of such decisions under
the Freedom of Information Act.

§2105.5 Fees.

(a) Fees shall be charged according to
the schedule in paragraph (b) of this
section for services rendered in re-
sponding to requests for Commission of
Fine Arts records under this part un-
less determination is made that such
charges or a portion of them are not in
the public interest because furnishing
the information primarily benefits the
general public.

(b) The following charges will be as-
sessed for the services listed:

(1) For copies of documents 8%2"x14”
or smaller, $0.25 for the first copy of
the first page and $0.10 for each copy of
each page thereafter.

(i) Ordinarily, no more than one copy
of each page will be supplied.

(ii) Ordinarily, photographs 8%:"x14”
or smaller will be copied on a photo-
copy machine, rather than by
photographing and printing of such
photographs.

(2) When in responding to a request,
copying of bound works such as books
or periodicals, copying of documents
larger than 8%2"x14”, photographing and
printing of records, or other services
not normally performed by the Com-
mission and its staff are required, the
direct cost of such services or material
to the Commission of Fine Arts may be
charged, but only if the requester has
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